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	JOB APPLICATION FORM
	

	Instructions to applicants

1.
Please submit photocopies of the following documents with your application form:

· Identity card (Front & Back)/Passport (for non-Singaporean)

· Certificate of Service (for National Service) (if any)

· Educational Certificates including transcripts

· Records of Previous Employment and Testimonials, with start and end date of employment (if any) 

2. Please do not forward the originals, as these will only be required if you are subsequently called for an interview.  If your original documents have been lost or mislaid, please obtain authenticated duplicates or certified true copies from the issuing authorities.

3. All columns of the form should be filled in.  If a column is not applicable, please mark “N.A.”.

4. Applications that are not properly completed or illegible may be rejected.

5. All information given by you in this application must be true.  Giving false information or wilful suppression of material facts will render you liable to disqualification or if appointed, to dismissal and/ or appropriate legal proceedings.

6.      You need not attach a separate resume to this application form.

7.      FaithActs does not enter into correspondence regarding the reasons for selection of applicants.



	A
POST APPLIED

	Society: FaithActs
	Your expected salary: 

	Position Applied:
	S$_______ per month

S$_______ per year

	
	Earliest date to commence work: 

	B
PERSONAL PARTICULARS

	Full Name as in NRIC (* Dr / Mr / Mrs / Miss / Mdm) 

(Please underline Surname)

	Aliases      (if any)
	Gender: 

* M / F
	Marital Status: 

* Single/ Married/ Widowed/ Separated/ Divorced 

	Residential Address:


	Home Tel:


	Mobile phone:



	
	Email Address:

	Office Tel:



	Race/Dialect: 


	Religion/Church Attending:


	NRIC No.:


	Place of Birth:

	Date of Birth:
	Age:
	Nationality:


	Place of NRIC Issued:


	Colour of NRIC:

* Pink / Blue


	For Non-citizens only:

Singapore Permanent Resident: * Yes / No

* Employment Pass/Work Permit/Dependant Pass/Visit Pass

Others, please state: ________________________________________

Type of Travel Document/ Travel Document No./ Place of Issue
____________________/________________   /_______________
Date of Travel Document Issued/Expiry Date of Travel Document:

__________________________/ _________________________

	Address in Country of Origin:


	Class of Driving Licence (if any):

Own a car:

* Yes / No



	C
PARTICULARS OF FAMILY DETAILS

                Particulars of Parents & Siblings (For Single Applicant)

                Particulars of Spouse & Children (For Married Applicant)


	Name and Address of *Parent/Spouse:


	Nationality:


	Occupation:


	Name of employer:



	Name of Siblings/ Children
	Gender
	Birth Date
	Place of Birth 
	Age
	Nationality

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Emergency Contact Person:
	Relationship
	Contact No.
	Address

	D
EDUCATIONAL INSTITUTIONS

	List of Secondary School/ITE/Junior College/Polytechnic

	From

(dd/mm/yy)
	To

(dd/mm/yy)
	Name of School/Institution Attended, Country
	Highest Academic Qualification Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	E
TERTIARY INSTITUTIONS/PROFESSIONAL/ POST-GRADUATE/ OTHER EDUCATIONAL QUALIFICATIONS/ MEMBERSHIP 

	From (dd/mm/yy)
	To (dd/mm/yy)
	Description
	Field/Disciplines

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	F
NATIONAL SERVICE RECORD (Male Applicants Only)

	NS Status: 
* Served/Exempted/N.A.        [For Exemption Cases, please attach Exemption Notice] 

	Date of Enlistment:


	Operationally-Ready Date:


	Type of Service:

* SAF/SCDF/SPF
	Highest Rank Attained:
	Vocation


	G
Employment History (Please state in chronological order.  If space is insufficient, please attach separate sheets.)

	From

(dd/mm/yy)
	To

(dd/mm/yy)
	Name of Employer 
	Position Held & Brief Description of Duties
	Last Drawn Monthly Gross Salary (S$)
	Reason 

for Leaving

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	H
HOBBIES/INTERESTS/SPORTS/GAMES

	

	I
LANGUAGE PROFICIENCY

	Language/Dialect(s)
	Proficiency (Written)
	Proficiency (Spoken Only)

	
	
	

	
	
	

	
	
	

	J
SPECIAL SKILLS/COURSES ATTENDED OR PURSUING

	1.             PC software applications (specify): 



	2.             Typing Speed:                            wpm                                 Shorthand:                          wpm



	3.             Others (specify):



	K             CHARACTER REFEREES (Referees must not be related to you, and who know you well with regard  to your character and work performance)


	Name of 1st referee:


	Years Known:
	Occupation:
	Tel No:

	Name of 2nd referee:


	Years Known:
	Occupation:
	Tel No:

	Name of 3rd referee:


	Years Known:
	Occupation:
	Tel No:

	L
Please answer the following questions by deleting ‘Yes’ or ‘No’, as appropriate

	1.
Have you ever suffered, or are suffering from any medical condition, illness, physical impairment, disease or mental illness?
	* Yes / No 

	
If yes, please state details: 
	
	
	

	
	

	2a.
Do you have a criminal record
 in Singapore?
	* Yes / No 

	
If yes, please state details: 
	
	

	

	  b.
Have you ever been convicted in a court of law in any other country (excluding parking offences or criminal records disclosed above)?
	* Yes / No 

	
If yes, please state details: 
	
	
	

	c.
Are you aware of being under any current police investigations in Singapore, or in any other country following allegations made against you?
	* Yes / No 

	
If yes, please state details: 
	
	
	

	
	
	
	

	3.
Are you an undischarged bankrupt/Have you ever been declared a bankrupt?
	* Yes / No 

	
If yes, please state details: 
	
	
	

	
	

	4.
Have you ever been dismissed or suspended from employment?
	* Yes / No 

	
If yes, please state details: 
	
	
	

	
	

	5.
Do you have any relatives/friends who are currently working in FaithActs?
	* Yes / No 

	
If yes, please state details: 
	
	
	

	
	

	6.
Have you ever applied for job or joined our organisation before?
	* Yes / No

	
If yes, please state details:                                                                                                                        
	
	
	

	
	

	7.
Are you serving any bond with your present employer?
	* Yes / No

	        If yes, please state details:                                                                                                                        
	
	
	

	
	

	8.
Do you have any objection to a reference check with present/previous employer (s)?
	* Yes / No

	
If yes, please state details: 
                                                                                                                       
	
	
	

	
	
	
	

	M
DECLARATION

	1
I give my consent for FaithActs to obtain and verify information from or with any source, as you deem appropriate for the assessment of my application for employment.

2    I declare that all information given by me in this application for employment and any sheets attached hereto, are true to the best of my knowledge and I have not wilfully suppressed any material fact.  I accept that if any of the information given by me in this application is in any way false or incorrect, my application may be rejected, any offer of employment may be withdrawn, or my employment with the Authority may be terminated summarily, or I may be dismissed from FaithActs. 
3. I also acknowledge that FaithActs is collecting my personal data in relation to this application form. I hereby consent to the collecting, using or disclosing of my personal data for the purposes of maintaining and updating of the records. In view of this, I also consent to be contacted by telephone, sms or email messages.



	
	
	
	
	

	
	Signature of applicant
	
	Date
	


� By this, we refer only to a criminal record of a conviction under the Registration of Criminals Act.
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